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Overview 

Data Access Studio is the premium reporting solution for JD Edwards customers.  For all those seemingly 
random report requests and process improvement projects in JDE, Data Access Studio is the ideal choice to 
solve each problem you will encounter. 
 
ReportsNow created Data Access Studio to: 
 

¶ Provide the easiest way to visualize and report over JDE data 

¶ Work on every module, table, business view, and custom JDE object 

¶ Support a wide spectrum of users 

¶ Access real time JDE data with the best performance 

¶ Apply all native JDE security and formatting 

¶ Provide the easiest install and ongoing software maintenance 

¶ Work on all JDE EnterpriseOne releases and JDE World releases 
 
The end result is a robust reporting system that easily handles the majority of business challenges. 
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User Guide Structure 

This User Guide organizes its chapters by the following user spectrum: 
 

User level  JDE Knowledge Can Design 
Reports 

Technical Knowledge 

Subscriber Not needed No Minimal 

Quick Report Designer Minimal Yes Minimal 

Ad Hoc Designer Yes Yes Some 

Advanced Designer Yes Yes High 

 
 
As you can see, the user spectrum ranges from less technical (Subscriber) to the most technical 
(Administrator).  Refer to the chapters of the manual that best fit your level of JDE knowledge and technical 
expertise.  Refer to the user chapter that best fits your level of JDE knowledge.  
 
Each user section teaches you how to use the software by showing: 
 

¶ Problems you can solve 

¶ How to solve those problems with Data Access Studio 

¶ Screen shots 

¶ Links to video examples 
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ReportsNow Information 

ReportsNow is an Oracle Certified Partner that  provides the highest quality JDE Software Possible.  As you 
use Data Access Studio, please utilize the following resources from the ReportsNow web site: 
www.ReportsNow.com 
 

 Link Information 

ReportsNow.com See upcoming events and WebCasts.  See what's new and access all resources 
on the ReportsNow web site. 

Video Training 24/7 access to skills-based video training 

Email support Email to send support questions or suggestions for future enhancements 

Information Ask about online or on-site training.  Find out more information about 
ReportsNow or Data Access Studio 

Partner Information Find a quality ReportsNow business partner in your area 

 
Also look for ReportsNow® at your local user groups and Quest Events. 
 

Office Locations 

North America 

ReportsNow 
Denver Office (Headquarters)  
6810 S. Tucson Way 
Centennial, CO 80112, USA 
Toll Free: 1-877-777-0655 
Fax: 1-303-693-6995 

EMEA 

Zuidzijde 124 
2411 RX Bodegraven 
The Netherlands 
Phone: +31 (0) 653 899 736 
Email: eric@reportsnow.com 

 

Trademarks 

¶ Data Access Studio and ReportsNow are Trademarks of ReportsNow, Inc. 

¶ JDE, JD Edwards, EnterpriseOne, World Software are Registered trademarks of Oracle Corporation. 

¶ .NET, Excel, Office, Word are registered trademarks of Microsoft Corporation. 
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Run Reports Published to You 

User level  JDE Knowledge Can Design 
Reports 

Technical Knowledge 

Subscriber Not needed No Minimal 

Quick Report Designer Minimal Yes Minimal 

Ad Hoc Designer Yes Yes Some 

Advanced Designer Yes Yes High 

 
 
One way to run Data Access Studio is to simply run reports published to you.  Data Access Studio lets Report 
Designers publish reports to Subscribers.  Once a report is published to you, you are a Subscriber to that 
report.  As a Subscriber: 
 

¶ You see the list of reports published to you 

¶ You can run the reports as you need 

¶ You can change the report data selection if the Published of the report allowed it. 

¶ You cannot modify and save the report 

¶ You cannot show columns that were hidden 
 
Administrators can assign any Data Access Studio user to be a Subscriber-only users.  The Subscriber-only 
users typically: 
 

¶ Need no JDE knowledge 

¶ Pick from a list of reports that were published to them 

¶ Change parameters if they were provided 

¶ Run reports 

¶ Export or print the results 
 
This section shows you how to run reports that are published to you in the following topics: 
 

¶ Run reports published to you 

¶ Change parameters and data selection 

¶ Run the report 

¶ Export and print 
 
 



Run Reports Published to You 

5 

Main Window 

Once you are in the software, you will see the main screen and search window: 
 

 
 

To Do this 

Work with reports published to you 

Click the  Reports button.  See Run reports published 
to you. 

Work with your custom layouts 

Click the  Layouts button.  See Design Ad Hoc 
Reports. 

Work with JD Edwards tables directly 

Click the  JDE Tables button.   

Work with tables external to JD Edwards 

Click the  Non-JDE Tables button. 

Search for an application, report, view or 
table 

Type text in the Search window.  As you type, the search 
window will show JDE applications, views, tables, and reports 
that contain the text you type.  This a very effective way to see 
what the data is behind any JDE application or report.  To open 
the data, double-click the row in the search window.  Alternate, 
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you can highlight the row and click . 

Access online help Click the Help button. 

Access online video training Click the Video Training button. 
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Run Reports Published to You 

Once you have signed in to Data Access Studio, you can review the reports that were published to you as 
follows: 
 

¶ Click File | Open | Reports Published to me... 
 
You will see the following screen: 
 

 
 
 
You will see one line for each report that is published to you.  This form presents the report name, what table 
the report was based on, who published the report, when the report was published, and to whom the report was 
published. 
 
 

To Do this 

Open a report without running it Left-click the report and click Open 

Close the Select Reports window Click Close or click the X upper right-hand corner of the window 

Refresh the list of reports published to 
you 

Click Find 

Delete a report that was published to 
you 

Left-click the report and click Delete.  Note if you are not 
authorized to do this operation, this button will not appear on 
this screen. 

Run a report Left-click the report and click Run.  The report will run with the 
default data selection and parameters and present you with the 
final result. 

Save the published report to a private 
layout which you can modify 

Left-click the report and click Save To Layout.  Once saved, 
Data Access Studio will notify you that the saved was complete. 
 You will now have a layout named the same thing as the report 
you copied.  See What is a Layout for more information.  Note if 
you are not authorized to do this operation, this button will not 
appear on this screen. 
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Change Parameters and Data Selection 

If you chose to Open a report, you will have the opportunity to change the data selection (if allowed) and report 
parameters for that report before you run it.  You can then run the report and see the result. 
 
 
Here is a sample report: 

 

To Do this 

Enter a parameter Click on the box next to the parameter.  User visual assist 
buttons to assist you in selecting values if necessary.  Enter 
desired value in field. 

Change the filter value of a column You may want to restrict the values you see in a certain column. 
 If the column is visible and the change filter criteria permission 
is allowed, you can click the gray box below the column label to 
enter filter criteria.  See Filtering Data for more information.  If 
you are not allowed to change the filter, you will not be able to 
modify the column filter. 

 



Run Reports Published to You 

9 

Run the Report 

Once you have entered report parameters and filters, you can get sample data or run the full report.  As the 
report runs you will see the progress bar fill. 
 

 
 

To Do this 

See a small preview of the data without 
actually running the entire report 

Click the Get Sample Data button 

Run the report over all the data Once you entered the necessary parameters and are ready to 
run the report, click Run Report 

Stop your report from continuing to run Click the Cancel button.  Note you may only the click the 
Cancel button once Data Access Studio allows the cancel 
action. 
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Export and Print 

Once Data Access Studio runs your report to completion, you will see the progress bar completely filled.  You 
will also see the results of your report.  From here you can print or export your data. 
 

To Do this 

Print your report Click File | Print.  Data Access Studio will format your output to 
PDF and show you a preview.  You can then print from the 
resulting PDF document. 

Export your report data to Excel Click Export | All Grid Data | To Excel 

Export your report data to a web page 
format 

Click Export | All Grid Data | HTML... 
 

Export your report data to a PDF (Adobe 
acrobat) format 

Click Export | All Grid Data | PDF... 
 

Export your report data to Access or 
other similar third party software 

Click Export | All Grid Data | To Tab Separated Values... 

Export you report data to Oracle BI 
Publisher or similar third party software 

Click Export | All Grid Data | XML... 

Export only selected rows or columns, 
select the columns or rows you want to 
export.  

Click Export | Selected Grid Data |   and select your output 
format. 

 
 
 
Once you export, Data Access Studio will export, format, and save the report data to your default export 
directory.  Data Access Studio will then, by default, open the result of the export for you to review, save, etc. 
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Design a Quick Report 

User level  JDE Knowledge Can Design 
Reports 

Technical Knowledge 

Subscriber Not needed No Minimal 

Quick Report Designer Minimal Yes Minimal 

Ad Hoc Designer Yes Yes Some 

Advanced Designer Yes Yes High 

 
Data Access Studio version 5.0+ empowers users with limited JDE knowledge to create a wide variety of 
practical business reports.  The Quick Report user typically possesses finance, payroll, sales, etc. knowledge, 
but does not necessarily know where JDE stores this information. 
 
The Quick Report system guides you through business language and options so that you can create the reports 
you need. 
 
You can access the Quick Report menu as follows: 
 

1. Select File | Quick Report 
2. Select from the available Quick Reports, e.g. Financials 
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Create a Financial Balances Report 

The Financials Quick Reports allow a finance user to create reports such as: 
 

¶ Balance Sheet 

¶ Profit and Loss 

¶ Budget vs Actuals 

¶ Business Unit comparisons 

¶ Period, quarter, yearly comparisons 

¶ and more 
 
To get started, sign in then: 
 

¶ Click File | Quick Report | Financials 
 
You will see a form resembling the following: 
 

 
 
The Financials Quick Report has a toolbar and tabs that let you edit features of your report. 
 
 

To Do this 

Enter information on a particular tab 
Click the tab or click  Previous and  Next navigate the tab 
control.  See topics that follow. 

Create the financial report with the 
parameters you specified 

Click  Ok 

To exit the designer Click  Cancel 
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Specify Financial Source Data 

The first step of defining your report is to select what type of data you will need.  Enter this information on the 
Main tab.   
 

 
 
In this version, all reports are based on the Posted balances file in JDE.   
 

To Do this 

Name your report (Required) Click on the edit box next to Report name and type a 
descriptive name for your report.  This is a mandatory step 

If your business organizes accounts with 
the category code information in the JDE 
Chart of Accounts 

Click the check box labeled: I need category codes from the 
chart of accounts 

If you need to access there category 
codes in the JDE Business Unit table 

Click the check box labeled: I need category codes from the 
business unit master information 

 
 
 
Once you are finished, click the Periods tab. 
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Specify Financial Periods 

The next step in defining your financial report is to define the period structure you want to see.  The period 
structure will appear as columns in your financial report.  You can show information by period, quarter, year, or 
Year-To-Date Period.  You can also compare period amounts to previous amounts. 
 

 
 
 

To Do this 

Select how to organize the periods in 
your report 

Click the Organize by option box.  Select Fiscal Period, Fiscal 
Quarter, Fiscal Year, and/or YTD Period. 

Compare a period to previous periods Change the Compare to previous number to the number of 
periods you want to compare against.  Set the option box next 
to the number to Fiscal Period. 

Compare a period to the same period in 
previous years 

Change the Compare to previous number to the number of 
years you want to compare against.  Set the option box next to 
the number to Fiscal Year. 

Compare a quarter to previous quarters Click the Organize by option box.  Select Fiscal Quarter. 
 Change the Compare to previous number to the number of 
quarters you want to compare against.  Set the option box next 
to the number to Fiscal Quarter. 

Compare a quarter to the same quarter 
in previous years 

Click the Organize by option box.  Select Fiscal Quarter. 
 Change the Compare to previous number to the number of 
years you want to compare against.  Set the option box next to 
the number to Fiscal Year. 

Compare a year to previous years Click the Organize by option box.  Select Fiscal Year.  Change 
the Compare to previous number to the number of years you 
want to compare against.  Set the option box next to the 
number to Fiscal Year. 

Compare a Year-To-Date amount to 
previous Year-To-Date amounts 

Click the Organize by option box.  Select YTD Period. 
 Change the Compare to previous number to the number of 
years you want to compare against.  Set the option box next to 
the number to YTD Period. 

 
 
 
Once you are finished, click the Rows tab. 
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Specify Financial Row Rollup 

The next step is to define how you want to organize your row information.  Typically, but not always, you will 
choose to rollup accounts as your rows.  The Rows editor gives you a flexible way to define exactly how you 
want your financial information displayed.  
 
Each row in the grid below represents how to rollup detail information into one line.  Initially you must add each 
row your need.  Once you are finished, you can save your list so that you and others may re-use the work you 
did. 
 
The editor in this grid lets you: 
 

¶ Define as many rows as you want. 

¶ Define whatever criteria you want for each row 
 
Sample screen shot showing a user-defined list 
 

 
 
 
 See the topic Make a List for directions on how to define the rows you want to rollup. 
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Financial Column Rollup - Optional 

The Columns tab lets you show side-by-side comparisons of financial information.  For instance, suppose you 
wanted to show side-by-side comparison of Actual amounts and  Budget amounts.  In this example you would 
enter two lines in the grid: one for Actual and one for Budget. 
 
The editor grid lets you: 
 

¶ Define as many side-by-side categories as you want. 

¶ Define whatever criteria you want for each category 
 

 
 
 

To show side-by-side comparisons of Do this 

Business units Add a line for each business unit you want to compare 

Companies Add a line for each company 

Ledger types Add a line for each ledger type 

Category code Add a line for each category code criteria 

etc...  

 
 
See the topic Make a List for directions on how to define the rows that specify your side-by-side comparison. 
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Specify Financial Embed Excel - Optional 

The Excel tab lets you show your financial information in Excel on-the-fly.  As opposed to an export, 
Embedded Excel mean that Excel is part of your financial report.  As you change the data in your report, the 
information in Excel updates automatically!  For instance, you can dynamically chart JDE data. 
 
 

 
 
 

To Do this 

Link financial information without 
showing it directly on Sheet1 

Check Link report output to Embedded Excel 

Link financial information to specific 
Excel Sheet 

Check Link report output to Embedded Excel.  Specify target 
Sheet number, Column, and Row 

 


















































































































































